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The follow,,i-ﬁ”é section provides an overview of BEx Query Designer.
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BEXx Query Designer Overview

BEx Query Designer is a tool used to create ad hoc queries and is part of the BEx suite of tools. Ad hoc
queries are comprised of Characteristics (usually in the Rows section), Free Characteristics, Key Figures

(usually in the Columns section) and Filters.

The following diagram displays the main work area of BEx Query Designer:
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A

Dimensions

> Characteristics
> Attributes

~

v

A 4

. BEx Query Designer - Query: Demo Key Figure Query

Query Edit View Tools Help

Joks
=~

i Z®Ri O < Toolbar
InfoProvider -1I Properties
¢ Headcount and Personnel Acticns a Ejg Default Values Personnel Area (Dri ;I
=5 Key Figures A '''''''' Personnel Area ﬁ Organizational Ul.ﬂi‘t. e 2
- (7 Calculated Key Figure —] ----- E Persornel Area v 8 ||e@ |
-{§8 Agein Morths. . . Hierarchy | Planning
4 Agein Years Report Filters Default Values (restrict
8 Ag Advanced |
g gnu&l_lsz[?w ” Characteristics and add  |General | Display |
p. Utilization Lvi .
.48 Employmert Percert variables Dt
Jh Headcount FTE 1 IPersonneI Area
-/ Length of Service Rows/Columns U Staniad
- dfl Morthly Salary £ | Free Characteristics @Cﬂlm o Text
44 New Annual Salary - K8 Crganizational Unit =B Key Figures Technical Name
/i Number of Actions = i /F8 Total Al Employees
3 [oPERS_AREA
i Number of Employees o d Anrual Salary
R e s Free T Sy
i Salery Unit At Characteristics
< d] Service Morths 44 (Rows) - For Key Figures
Jk State Srvc in Months . . R t C '.
T e Drilldown (hidden (Report Columns)
----- 4 Employes on initial entry)
----- 4 Action
.- Personnel Area
----- 8 Duty Station Courty L )
----- E Persornel Area B 5 Preview
..... ﬁ Persornel Subarea ﬁ Personnel Area Annual Sal  Awvg Salary Ad Hoc
..... 4 Personal Data a-Personne
..... P b-P
g e s Characteristics S Query
e rganizational Assignment DeS]gn Area
R = v/l | (Report Rows)
1 Messages

=

(S5 E Messages for Cument Gueny

i [@F Local query check: Query "Demo Key Figure Query'is comect

BW/BI Power User Workshop - BEx Query Designer

Report Layout
Preview

==

Prope |%F Tasks

Continued...

3



BEX Query Desigher Toolbar

WSD Percor
LA AW 4 ) - I v
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Continued...
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WSD Personnt

BEx Query Designer Toolbar, cont..

The following table provides an overview of functions available from the BEx Query Designer Toolbar:

Quit and Use Query

Execute the query in MS Excel (enabled only when BEx Query Designer is opened from BEx Query
Analyzer).

.

Exit Query Logoff and Exit BEx Query Designer.
New Query Create a new ad hoc query.

Open Query Open an existing query.

Save Query Save the ad hoc query.

Save All Save the ad hoc query.

AL _ L

[ o O 'S T Pl B ~
visplay Query on wne vve

Execute the query on the web.

Check Query

Before a new query is saved, use the Check Query command to check the query definition for errors.

Query Properties

Set query properties such as the query description,

) &) &) |G S )| = ||| |0 8| |8

Cut Cut object out of query.
Copy Copy object in query.
Paste Paste object that have been Cut or Copied in the query.

Continued...
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BEx Query Designer Toolbar, cont..

BEx Query Designer Toolbar overview, cont...

InfoProvider

Select the InfoProvider pane.

Filter

Select the Filter pane.

Rows/Columns

Select the Rows/Columns pane.

Cells

Define formulas and selection conditions explicitly for cells in queries with two or more
structures.

Create a Condition

Create a condition for the ad hoc query.

Create an Exception

Create an exception for the ad hoc query.

Properties Select the Properties pane.
Tasks Select the Tasks pane.
Messages Select the Messages pane.

Where-used List

Check to see which objects (for example, workbooks) are using the current query.

Documents

Displays the documents pane.

ZlE=HSEEE = EEE

Technical Names

Show or hide the technical names of the query components.
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HR Accessing BEx Query Desigher

WSD Personnel

To access BEx Query Designer:

1. Logon to the HRMS
Business Intelligence
via SAP GUI as
described in the

Business Explorer =
Menu Edit Favorites Extras System Help
(BEx) module. g S— S —

f ¢ 1 dH CEe SHE a0 BE @B
. SAP Easy Access . llcar manu

It may be necessary to click on the

IIE!!IE' | @ | l@' l@ User Menu icon to display the user

menu screen.

2. Double-click “Start i TEs adtes

the Business Start the Business Explorer Analyzer

b {(J User menu for Rosie Keller:
.~ Explorer Analyzer”
- link.
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HIR  Accessing BEx Query Designer, cont..

WSD Personnel

Result: MS Excel will open with the Business Explorer menu and BEx Query Analyzer toolbar enabled.

| Excel 2003 Business

! Fle Edit View Insert Format Tools Data 'Lﬂ_.l"ndowl BEx Analyzer |Help
Explorer Menu

........

YLl 9 - 80 3R]

Page Layout Formulas Data Review View Developer - Add-Ins -

Excel 2003 BEx Home Insert
Query Analyzer _ — |
Toolbar Bixanahzer~ || A TR TF @ EF A @ P E 3 E
= H@ = Y @ Excel 2007 BEx
Query Analyzer
Toolbar and BEx
Menu Commands Custom Toolbars Analyzer Menu

]

vIL\
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HIR  Accessing BEx Query Designer, con..

WSD Personnel

Excel 2003

Help

1. Click the “BEx 3 Open Query...

Cpen Waorkbook, ..

Save Workbook

Save Workbook As...
Change Variable Values

Select “Tools”. EEhES)

Create Mew Query. %

Click “Create New Global Settings

”
Query . Context Menu for Selected Cell Planning Modeler. ..

BEx Broadcaster. ..

Design Toolbar BEx Report Designer...

System Information l BEx Web Analyzer...

Application Help...
About...

OR

1. Click the Tools

icon on the BEx T
Create Mew Query... |

Query Analyzer
BEx Broadcaster. ..
toolbar. _
Planning Modeler. .,
2.  Click “Create New BEx Report Designer...
Query”. BEx Web Analyzer...
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HIR  Accessing BEx Query Designer, cont.

WSD Personnel

Excel 2007

Click the “BEx
Analyzer” menu item.

Select “Tools”.

Click “Create New
Query”.

OR

M AR I I~ =D

Home Insert

Page Layout

-BEHAMI}'IEI-X-J“:I& D B F =2 EF ® 'I_EE ”_

Formulas Data Review

@@@@@m

Open Query...
Open Workbook..,
Save Workbook
Save Workbook As...
Change Variable Values

Refresh

el B30

ustom Toolbars

|

Tools

Create Mew Query...

LloDal Settnge

Context Menu for Selected Cell
Design Toolbar
System Information
Application Help...
About...

Click the Tools
icon on the BEx
Query Analyzer
toolbar.

Click “Create New
Query”.
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bBEx BEroadcaster...

Planning Modeler...

BEx Report Designer...

BEx Web Analyzer...

Y- Q30 S iR

Home Insert Page Layout Formulas Data Rew
BixAnahzer~ || A MR T @ EF @ @ P E 5 E
s B@eHass
Create Mew Query..
Menu Commands C BEx Broadcaster...

-

Planning Modeler...

BEx Report Designer...
BEx Web Analyzer...
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HR Accessing BEx Query Designer, cont..

WSD Personnel

Result: BEx Query Designer will be opened in the Standard View.

& BEx Query Designer - No Query Loaded B=)=
Query Edit View Tools Help

g0 ( 0EEAe2E XDE ([@Fe s PR [EwES -

InfoProvider Filter Properties

ﬁ InfoProvider 2 | [y Characteristic Restrictions g Default Values (Query)

7= |29 -

General |

L' Mo properties available for the
g current selection.
To display properties, choose

one or more objects of the
same type.

SF Filter |ﬂ RDWSICDIumnsl

Messages

Properties I@ Tasks |

&, BlA

%= Messages IDE» Where-Used List
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Accessing BEx Query Designer, cont..

View | Tools Help
To access the “SAP BW 3.x view: Pregefined »

S_tanda rd View

1. Click the “View” tab. ? Standard Toolbars b SAP B 3.x View
de & Technical Names  F12 ) Hic Restrictions
2. / Select Predefined Properties Ctrl+FP
%] Tasks
3./ Click Sap BW 3.x View InfoProvider
===
=
BEx Query Designer - No Query Loaded g@
1, Query Edit View Tools Help
188 (0FEdlerE xor ([OFer e By B mN-
Rgsult: BExX Quc?ry Designer oot L — — Properties g
will be opened in the SAP % 5]
BW 3.X VieW. Genemll
Dis play as Hierarchy
[ Active
Rows/Columns Expand To
@Fme(}ﬂaderiﬁim @Cﬂlm I LI
[ Rows| 1 Preview
Messages
E2m| B

Properties |@Tasks | |

BW/BI Power User Workshop - BEx Query Designer
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HR Creating a New Ad Hoc Query

The example below provides an overview of toolbar options available from the New Query options of BEx
Query Designer.

New Query: Select InfoProvider m@ P 0 T T ~
: = . /7 . \
i | nfosreas _'ﬁ X B g I‘\ o / Properties \
—

— Name I Last Changed On { ~—u On /Off |
@] Techrnical Contert [JBWTCT] 3/4/2008 10:34 FM N |
Find Cross-ﬂ.pplication Components [0CA] 3/6/2008 540 PM N |
Customer Relationship Management [DCRM] 3/6/2008 540 PM AN I
Financials Management & Contraling [OFMCO] 3/6/2008 540 PM N N I

I-hmthmm[I]{H] 311/2008 1219 ... I
Histary Industry Sectors [JINDUSTRIES] 3/6/2002 9:40 PM |
Product Lifecycle Management [OPLM] 4/21/2008 6:07 AM I — L= I
[_ Unassigned Nodes [NODESNOTCONNECTED] 3/12/2008 11:53 .. I E__{; [@ G- E » |
[@I AFRS Payroll [ZAFRS_PAYROLL] 4/21/2008 6:07 AM | L= |
Infodireas | I
I |
I |
U L] Rafrach  Toerhnical Namee |
\ bl pflahd A NCTI1 Tl 1Icuinncan Inallicy /

Name Open \
! : - On/Off -

Type |Info Provider Cancel | e e e e R R o =

The table below provides a description of toolbar options available from the New Query options of BEx
Query Designer.

Find Find an InfoProvider from the list of InfoAreas.
Up Level Go back to previous level.

69 Refresh Refresh list.
? Technical Name On/Off | Toggle the InfoArea Technical Names On/Off.
E Properties On/Off Toggle the InfoArea Properties On/Off.

, Continued...
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WSD Personnel

HR ' Creating a New Ad Hoc Query, cont..

The example below provides an overview of options available when creating a new ad hoc query from BEx
Query Designer. [Eisexouery designer - No Query Loaded

Query Edit View Tools Help

ClBa8levrE xne (GFEs m @ Ess58-

: Filter
||a InfoProvider [\, 0 ary... crian] & | | B Characteristic Restrictions [l Default Values

Click New Query icon from
the BEx Query Designer
toolbar to create a New ad

hoc query Rows{Columns
1‘ “ 87| Free Characteristics ﬁﬂcdm
' { | New Query: Select InfoProvider M=)
Searchin [ Personnel Administration [0PAPA) - 8% |® =g
_ Name | Last Changed On ||

Find
\ = & Select an InfoProvider for
History: Displays a list of the most recently used & Headcourt and Education [ZPA_MS0] a New ad hoc query

History

InfoProviders (this tab is selected by default)

L\ {-— i |
3
InfoAreas: Displays the list of InfoAreas to select
InfoProviders for new queries

Infofireas

[l
<] I e
Name | Open I
Type IInfo Provider Cancel
A
Continued...
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WSD Personnel

HR . Creating a New Ad Hoc Query, cont..

The Business Intelligence contains a list of InfoAreas with InfoProviders. To create a new ad hoc query,
select the appropriate InfoProvider from the InfoAreas section.

InfoAreas include: [Infareas Rl E: T
Mame
>/ AFRS Payroll Click here to toggle
@] Human Resources [JHCM] Technical names
» Human Resources AFRS Payroll [ZAFRS_PAYROLL] on/off
= QOrganizational Management -
[ = Payroll IHuman Resources [OHCM] ;I | o | @ EE <@ -
'f = Personnel Administration Name | Last Changed On |
= Time Management Bl
| = Grievance Data ersonnel Administration [OPAPA] 7/14/2008 12:33 ...
» E-Recruiting Data ST ayroll [0PY] £/2/2008 8:42 M
- am Organizatiunal Management [0FPADS] TA42008 12:33
Double click the / [ @ Grievance [ZPA_GR] 5/6/2008 2:29 PM
folder icon to Typq| = L
E-Recruiting [OPA_ER] 8/5/2008 4:12 PM
expand/collapse |
InfoAreas Nam{ | Personnel Administration [0PAPA] - @ % | D g
Typrd| Name | Lest Changed On |
ﬁ Headcount and Personnel Actions [ZPA_CO1] h24/.2008 5:06 AM
%Headcuum and Education [£PA_M50] h24/,2008 5:28 AM

Technical Content
InfoProviders are

Production Support

T InfoProvider
staff only yp= I Cancel

used by HRMS BW/BI MName | Open I

A4

Continued...
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HR Creating a New Ad Hoc Query, cont..

IInfo;f«reas ;l | P4 | @ HE g~
1. Select the InfoAreas tab from the “New | Last Changed On_|
N || Human Resources [OHCM] h24,2008 10:06
Query - Select InfoProvider” screen. - A 5,/24/2008 11.04 ..
IHuman Resources [DHCM] ;I | ;4 | F EE €g -
2. Expand the Human Resources InfoArea. Name [ Last Changed On_]
: 6/2/2008 842 PM |
3] Expand the Personnel Administration ) rersorre St OPAPA ettt
Organizational Management [DFAQS] 7A14/2008 12:33 ...
InfoArea. M| % Grevance [ZPA GR) 8/6/2008 2.29 FM
T{| || Personnel Administration [OPAPA] | | X ‘ F &8 99~
4. Select the Headcount and Personnel N [ NS
| o g Headcount and Personnel Actions [ZPA_CO1] I 5/24,/2008 5:06 AM
ACt]onS InfOPrOV]der' Headcount and Education [ZPA_ME(0] N 5/24/2008 5:28 AM
5. Click OK. Name [ [ open |
’ . BEx Query Designer - Query: New Query g@j
Query Edit View Tools Help
Result: All InfoObjectsof LR O RS e ARk B LS e e e e e - A
InfoProwider Filter Properties
the Headcount and &p Headcount and Perst = | [[, Characteristic Restrictions Ejg Default Values ] = |
: R T H e
Personnel Actions R =
InfoProvider are displayed in & R i frencbie
. = B Cost Center selection.
- * Organizational Ass Rows/Columns To display
BEx Query Designer. InfoObjects of the { DRI e s e i
Headcount 7 - Sl i ity
InfoProvider o - U e
= G Uit
e Rows= i Preview
\
<] 2]
Messages
I

Continued...
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HR Creating a New Ad Hoc Query, cont..

BEx Query Designer - Query: New Query

7. Drag&Drop the Number of Query Edit View Tools Help
Employees Key Figure from TR 08 dRFR DB EIWP’ E@l‘@lﬁ%‘vll‘?@'
InfoProvider Filter
the Key Figures section to ¢ Headcount and Personnel Actior = | (%, Characteristic Restrictions By Default Values
. =i Fi Personnel Area
the Columns section of the Koy e e &
------- /48 Age in Months.
ad hocquery. |l 8 on n Yorrs
------- efk Annual Salary
8. Drag&Drop the Personnel Pt
e 4 r_ N i Headcourt FTE R Col
| Area Characteristic from the || o vee o T Chormctartic —
. S 8 Morthly Sala =
Personnel Area Dimensionto || i Now Aoreoe ety 5 ey i
e e i {BR Number of Actions p- -l Number of Employees
the Rows section of the ad e 88 Riomber of Employess
------- {HH Present Pos Morths
hOC query. ------- fh Priar Annual Salany
------- fh Salary Unit Amt

------- {88 Service Morths 44
------- lh State Srvc in Months ‘=

=121 Dimensions [E] Rows i Preview
""" 4 Employeg ! Personnel Area Number of
""" * Action a-Personne

b-Personne

----- A Personnel Subarea M

< | I | (=]

Result: An ad hoc query has been created. See Saving an Ad Hoc query for information on Saving.
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Saving an Ad Hoc Query

BW/BI Power Users have the ability to create an ad hoc query that is visible only to
themselves (Personal) or to other BW/BI Power users in their Agency (Agency-specific).

The technical name used when the query is saved determines if it is Personal or Agency-

specific.

Ad hoc queries saved as Personal or Agency-specific can only be modified or deleted by the BW/BI
Power User who created the query.

The following pages show how to save Personal and Agency-specific ad hoc queries.

[E3Demo Key Figure Query [41111_DE...

[(5 Dema Education Guery [41111_DEM...

Headcount and Educati...
Headcount and Personn...

Saveery As... g@
Searchin IFa*mrites LI | o i I I R
— Name | InfoProvider | Last Changed On [A
Eﬁﬁirmative Action Analysis by EEQC ...  Headcount and Personn...  5/16/2008 6:36 Al
Eavorites @Pﬁirrnative Action Employee Detail by ... Headcount and Personn...  5/16/2008 6:35 Al
@}-‘ﬁirrnative Action Employee Detail 5t... Headcount and Personn...  5/16/2008 3.16 PI
@Pﬁirmative Action Summary by Person... Headcount and Personn...  5/16/2008 637 Al
E;ﬂppoirﬂmerﬂ Status Change - Prior M...  Headcount and Personn. .. 5/16/2008 3.18 PI
E;’-‘-ppnintmerrt Status Changes [ZZFA_... Headcount and Personn... 571672008 317 PI
@Gass Distribution - (Pay Class) [ZZPA... Headcourt and Personn...  5/16/2008 2:45 PI
@Gassﬁicaﬁnn Tumover [ZZPA_CD1_... Headcourt and Personn...  5/13/2008 1217 .

5/19/2008 1:27 PI
S/27/2008 117 PI

|£Em|:nll:r:.fee Education Records [77PA... Headcount and Educati...  5/14/2008 2.50 PI

E Employee History - Part 2 [ZZPA_CO... Headcourt and Personn... 51472008 4:.47 PI

@Emplu:ﬂ_.ree Histary - Part 1 [ZZPA_CO01... Headcount and Personn... 5/14/2008 243 PFM

<] Iy | [
Description II:flnamuzuF‘Eﬁu:unal@l_uerj.r

Save I

Technical Name

|A1 110_DEMOPERSONALGUERY]

Cancel |

A

BW/BI Power User Workshop - BEx Query Designer

Continued...
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HR . Saving an Ad Hoc Query, cont..

WSD Personnel

Saving a Personal Ad Hoc Query

To save a'Personal ad hoc query, BW/BI Power Users are required to prefix the ad hoc query Technical
Name with “A” (indicates a Personal query), followed by the user’s agency number with an underscore
(L). Any alpha numeric characters can be entered after the required prefix.

The example below shows a sample Personal query for a user who belongs to Agency 1110:

Description II'H'r'_.r Personal Querny

I.Pn.'l 110_MYPERSOMALQUERY] I

e — e — —— — — — —— — — — e — — — — —

N N BW/BI Power User’s
N Agency (required)

I
|
|
|
‘Fﬂ 110_MYPERSONALQUERY] |
|
|
I

Name of query

|— |

“A” Indicates a Underscore (_)
Personal ad hoc (required)
query (required)

[/

~— e o e — — — — —— — — — — — — — — — — — — — —

=

) Continued...
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HR i Saving an Ad Hoc Query, cont..

WSD Personnel

Saving an Agency-specific Ad Hoc Query

To save an Agency-specific ad hoc query, BW/BI Power Users are required to prefix the ad hoc query
Technical Name with “X” (indicates an Agency-specific query), followed by the user’s agency number
with an underscore (_). Any alpha numeric characters can be entered after the required prefix.

The example below shows a sample Agency-specific query for a user who belongs to Agency 1110:

|| Description My Agency Query | Save I ————————————————————————— ~
’/’ Technical Name X1110_MYAGENCYRUERY Cancel /| BW/BI Power \
F il + User’s Agency
N (required) Name of query

™ |¥'1 1Y AGENCYQUERY |

s

“X” Indicates an Underscore (_)

Agency-specific (required)

ad hoc query

(required) |

Continued...
BW/BI Power User Workshop - BEx Query Designer 20



HR Saving an Ad Hoc Query, cont..

The example below uses a sample query, “My Personal Query”, to show how to save a Personal ad hoc
query developed in the Headcount InfoProvider for a BW/BI Power User in Agency 1110.

BEx Query Designer - Query: New Query

To save a Personal ad hoc query once a query has been
created: “

Query Edit View Tools Help

ogapevExne ([FFE:re B ED B9

InfoProvider Filter
. . and Py = | By istic R Efp Default Values
1. Click the Save Query icon || from the BEx [Smram i
. Dimensions
Query Designer toolbar of the ad hoc query — 8 Envioyee
4 Action Rows{Columns
* Personnel Area =7 Free Ct teristics Col
to Save . * Personal Data = @’
.48 Cost Canter 8- @ Key Figures
. &% Organizational Assignme {8 Number of Employees
! * Employment
+ * Payment
v 4% Employment Dates
: * Employment Service Rows e b
* Data Package E i Preview
_____ B Tme | & Persornel Area , Number of
(4. | It a-Personne
= b-Personne
Result: The Save Query screen will be displayed. 7 Sove Qoory 2o LoD
Searchin I Favorites ;I ‘ X O & | [ gE fg -
2.  Enter the sample query Description in the A TE None [ ricProde [ Los Granged On [
Eﬁﬂirmaﬁve Action Analysis by EEOC ... Headcount and Personn...  5/16/2008 636 Al
. 9 . . @Aﬂirmative Action Employee Detail by ... Headcount and Personn...  5/16/2008 6:35 All _
DeSC r pt] on text bOX . Favorites [E8 Mfimative Action Employes Detail St...  Headcourt and Persorn...  5/16/2008 2:16 PI|
w 9y @ﬁﬁirmative Action Summary by Person... Headcount and Personn...  5/16/2008 6:37 Al
Eﬁppmmmem Status Change - Prior M Headcount and Personn 5/16/2008 318 P1
My Pe rso n al Query Eﬁupuimmem Status Changes [ZZPA_... Headcount and Personn...  5/16/2008 3:17 PI
@Class Distribution - (Pay Class) [ZZPA... Headcount and Personn...  5/16/2008 2:45 PI
@Gassﬂicaﬁon Tumover [ZZPA_CO1_... Headcount and Personn...  5/13/2008 12:17 .

Enter the sample query technical name in

[E8 Demo Education Guery [A1111_DEM...
[E5 Demo Key Figure Query [A1111_DE.

Headcount and Educati..

Headcount and Personn

5/19/2008 1:27 PI
5/27/2008 1:17 PI

. . = - . ) :

the Technical Name text box: [lermore o P STE2PA.C0. ot nd P 21420004771
E Employee History - Part 1 [ZZPA_CO1... Headcount and Personn...  5/14/2008 2:42 PI'M

“A1110_MYPERSONALQUERY” a L)

Description

Technical Name

IMy Personal Guery

Save I

|A1 110_MYPERSONALQUERY]

4, Click Save.

Result: The ad hoc query is saved.
(query can be displayed/run/edited/deleted by the BW/BI Power User who created the ad hoc query only. To save the query as agency
specific, use an X instead of an A)

— 1

Continued...

BW/BI Power User Workshop - BEx Query Designer 21



HR Opening/Running an Existing Ad Hoc Query

BW/BI Power Users have the ability to modify and delete ad hoc queries they have created. Ad hoc
queries saved as Agency-specific queries can be opened as read-only in BEx Query Designer and run by

other BW/BI Power Users in the same agency.

Note: BW/BI Power Users can open and save a read-only ad hoc query created by another BW/BI Power User as a new

query.

To open an ad hoc query, click the Open Query

ﬁgpQuery Det,ém Mo Query Loaded

BEx Query Designer.

DAaciil+e +ha N
NCOUlL. LUIIT U

screen will be

Edit View Tools Help

displayed.

Nezb8levid o [@Fer e @eEslme-
InfoProvider Filter
ﬁ InfoProvider 2 |_?—"EE| Characteristic Restrictions EIII Default Values
IF Open Query: Select Query QQE
Search in IHlstor',f ;I ‘ ® ‘ @ =E e~

The History tab will be
selected by default.

BW/BI Power User Workshop - BEx Query Designer

MName

| InfoProvider

| Last Changed On |

gl =|HE

Favorites

@l

2
2

@l

Infolireas

(55 Demo Key Figure Guery [A1111_DE...

[E5 HRM Diversity Profils - Agency [ZZP ..

[EHRK_EE_Test [RK_EE_TEST]

HRM Diversity Profils by Ethricty - A...

[E5HRM Diverstiy Profile - Statewide [ZZ...
(59 HRM Diversity Profile by Ethricity - St...
[EH HRM Overtime Cost - Statewids [ZOP ..
[ HRM Overtime Cost [ZOPY_MD1_0G...
E Supervisor to Employee [ZZPA_CO1_..
[EHClass Distribution - (Pay Class) [ZZPA...
@ Employee File Statistics - In State Ser...
(55 Demo Education Query [A1111_DEM...
[EHRK_BI_Train_Test [41111_RKBITRA..

[H Emplayee Histary - Part 1 [ZZPA_CO1...
@ Position // Personnel Master Listing [Z...

Headcourt and Personn...
Headcourt and Personn. ..
Headcount and Personn. .
Headcourt and Personn...
Headcourt and Personn...
Employee-Specific Payro..
Employee-Specific Payro..
Headcount and Personn. .
Headcourt and Personn...
Headcourt and Personn...
Headcount and Educati...

Headcount and Educati...

Headcourt and Personn...
Headcourt and Personn...
Staffing Assignments [ZP...

5/27/2008 1:17 PM
5/15/2008 1:43 FM
5/15/2008 1:45 PM
5/8/2008 7:52 AM

5/15/2008 1:50 FM
5/15/2008 1:51 PM
5/15/2008 1:51 PM
5/22/2008 3:25 FM
5/16/2008 2:43 PM
5/3/2008 11:21 AM
5/19/2008 1:27 FM
5/19/2008 1:22 FM
5/16/2008 1:13 FM
5/14/2008 2:43 PM
5/4/2008 2:54 PM

MName I

Open

Type JQuery

Cancel |

L —

A

Continued...
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HR Opening/Running an Existing Ad Hoc Query, cont...

WSD Personnel

The Open Query screen will default to the History tab. The example below provides an
overview. of tab options available from the Open Query screen.

n Query: Select Query

- B XE|® =g

| Infolreas

History: Displays a list of the most
recently run or edited queries

|

Favorites: Displays a list of the
queries created by the user or added
to the Favorites folder

|

Roles: Displays a list of Roles assigned
to the user (Roles will not be created
for queries in BW/BI ).

\

InfoAreas: Displays the list of
InfoAreas to select InfoProviders for
new or existing queries

Favarites

ﬂl

&
B

ol

%

| InfoProvider | Last Changed On |

MName
342008 10:34 PM

@) Technical Cortent [DBWTCT]
3/12/2008 1153 ..

Unassigned MNodes [NODESMOTCO...
(@] AFRS Payroll [ZAFRS_PAYROLL 4/21/2008 6:07 AM

Mame |

Type |Guery Cancel

BW/BI Power User Workshop - BEx Query Designer

Continued...
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Hn Opening/Running an Existing Ad Hoc Query, Cont...

In addition to-the Open Query tab options, the Open Query screen will display toolbar options. The
example below provides an overview of toolbar options available from the Open Query screen.

Open Query: Select Query | P e — -
- = . Ve
Search H -] = 58 98- i \
i [History | a X ® | By E\\ e / Technical \
MName I InfoProvider | Last Changed On_ |4 N\ S - — ! Delete Name
[ Demo Key Figure Query [A1111_DEMOKE... Headcountand P...  5/27/2008 117 FI N |
= [E5 HRM Diversity Profile by Ethricty - Agency ... Headcourtand P...  5/15/2008 1:43 PI N Refresh On/Off I
i E HRM Diversity Profile - Agency [ZZPA_CO01... Headcountand P... 5/15/2008 1:49 PI \
[_— E HRM Diverstiy Profile - Statewide [ZZPA_C... Headcountand P... 5/8/2008 7:52 AM N I
E HRM Diversity Profile by Ethnicity - Statewid... Headcountand P...  5/15/2008 1:50 PI \ I
Einoey [E5HRM Ovettime Cost - Statewide [ZOPY_M0... Employes-Specfic... 5/15/2008 1:51 PI| = AN |
[E5HRM Ovettime Cast [ZOPY_MO1_QGMOS]  Employes-Specfic...  5/15/2008 1:51 FI 3\ v
E Supervisorto Employee [ZZPA_C01_QSPRV] Headcountand P...  5/22/2008 3:25 PI I I
@Class Distibution - {Pay Class) [ZZPA_CO1_... Headcourtand P...  5/16/2008 2:45 P! — G- I
Favorites [E9Employee File Statistics - In State Service .. Headcourtand P...  5/3/2008 11:21 Al I o- E -
@ Demo Education GQuery [41111_DEMOED... Headcountand E...  5/15/2008 1:27 PI— I L= I
[E5RK_BI_Train_Test [A1111_RKEITRAINTE.. Headcountand E.. 5/19/2008 1:22 FI | |
[EEIRK_EE_Test [RK_EE_TEST) Headcount and P... ~ 5/16/2008 113 Pl[y] |
Roles &J i | Tad I I
Name | Open : I
fofvess 71 Type [Query Concst | Up Level Add to Drober tinc !
Ir : —Iﬁ \ L Ada to rroperties 7
\ Favorites On/Off //
N — e L L S -
]| | Find Find an ad hoc query.
;4 Delete Delete an ad hoc query.
E Add to Favorites Add ad hoc query to the user’s Favorites folder.
Up Level Takes you back to prior level.
€@ -] Technical Name On/Off | Toggle the InfoArea Technical Names On/Off.
&l || Properties On/Off Toggle the InfoArea Properties On/Off.
Continued...
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HR Opening/Running an Existing Ad Hoc Query, Cont...

The example below uses a sample ad hoc query from the Headcount InfoProvider to show how to open

and run an-ad hoc query from BEx Query Designer:

BEx Query Designer - No Query Loaded

Query FEdit View Tools Help

Z P& 6 a5 % 0B L [EFEr Ee @ EsS e

1/ From BEx Query Designer, click the

Filter

Open Query icon .

2. Click on the InfoAreas tab.
' 3. Expand the Human Resources InfoArea.
4. Expand the Personnel Administration
infoArea.
5. Expand the Headcount and Personnel
Actions InfoProvider.

6. Find the query you want to open,
select it.

7. Click Open.

BW/BI Power User Workshop - BEx Query Designer

InfoProvider = [ Characteristic Restrictions S Default Values
Open Query: Select Query Q@
Search in IInfa-f-.reas LI ‘ 2k @ o -
= | MName | Info Provider | Last Char |||
: 421,200 |
Find 3112200
Histary
*
Favorites
[_ Open Query: Select Query
Roles Search in IHuman Resources [OHCM] ﬂ ‘ H &)
— — Mame I InfoPrg |
Organizational Management [OPAQS] j
- [T
Infofiress " [%1Personnel Administration [DPAPA] ||
— - A
Open Query: Select Query E
~ || Searchin IPersonneIﬁdministration [OPAPA] LI | % Q | @ 2| Q@l
— Mame | InfoProvider | Last Changed
Headcount and Education [ZPA_MS(] 5/22/2008 1(]
Find dlons pilal bl . 3/4/2008 10:
[ Headcount and Personnel Actions [ZPA C... || 5/22/2008 13
[
Continued...
25



HR Opening/Running an Existing Ad Hoc Query, Cont...

Result: The sample ad hoc query (“Demo Open Query”) has been opened in BEx Query Designer.

BEx Query Designer - Query: Demo Key Figure Query
Query Edit View Tools Help

@ = B2 7 | e~
To run the ad hoc query: go ncRe|lehsixoe  [@)FEe P @ E: 5
InfoProvider Filter
ﬁ Headcount and Personnel / = E—"EE Characteristic Restrictions EIII Default Values
. i+ [ ] Key Figures 1ERY <L | Are - i Organizational Unit
1. Click the “Execute Query on g Eboreebe g y T
. o Empl
the Web...” [g1] icon. | ¥ - Y
----- 2 Personnel Area
----- & Personal Data
..... 48 Cost Center Rows}Columns
y T e & Organizational Assignmert] 21| Free Characteristics [, Columns
. | * Employment @ Organizational Unit B@ Key Figures
----- 4 Payment " /i@ Total Al Employees
""" * Employment Dates i S Annual Salary
----- & Employment Service Jgh fvg Salary
----- & Dats Package
----- ! Time
----- & it
[ Rows= - Preview
@ Personnel Area Annual Sal  Awg Salary
a-Personne
b-Personne
(<] I | [
Connect to myhrms.wa.gov

AR

Connecting to myhrms.wa.gov.

Note: If you get the userid and password
prompt, click Cancel. The Portal log on screen
will display. That is where you need to enter your User name: a| [x]
userid\.and password. Password:

[]remember my password

, ' Continued...
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HR Opening/Running an Existing Ad Hoc Query, Cont...

Variable Entry

2./ Enter Variable values, if applicable.

Auvailable Variants: J Sa--5| Save As... | D5I5t5| Show Variable Personalization
3 . C l]Ck OK. General Variables
{ Variable & Current Selection Description
Perzonnel Area - Select (Optional) 111[I-|
OK | fCheck

Result: The sample ad hoc query (“Demo Open Query”) is displayed on the web.

RE_Demo_Query

Display As Table ﬂ Information | Send | Print Version | Export to Excel [ Comments | Fiter Settings
- Columns Perzonnel Area =  Number of Employees =

* Key Figures Dept of Perzonnel 223
* Rows COrwerall Result 223

* Perzonnel Area
* Free characteriztics
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HR Modifying an Existing Ad Hoc Query, Cont..

The example below uses a sample ad hoc query

from the Headcount and Personnel Actions AT o AT
InfoProvider to show how to open and run an ad Query Edit View Todls Help
hoc query from BEx Query Designer: g idehelé aElxne i @Ter R [@wES| 5.
InfoProvider Filter
. . InfoProvider = || [ Characteristic Restrictions Sip Default Values
1. From B.EX ngry Designer, click the Open  [imgoen query: seiect oueny mEx
Query icon S Searchin == o @)% @@ mg-
= | MName | Info Provider | Last Char |||
: 47717200 ||
z ) 31200 |||
2. Click on the InfoAreas tab. Find
3. Expand the Human Resources InfoArea.
15tany
4. Expand the Personnel Administration )
I nfOArea . Favorites
5. Expand the Headcount and Personnel () JE5 Open Query: Select Query
Actions InfoProvider. Roles Searchin | Human Resources [OHCH] =l @ )
— Mame I InfoPrg |
6. Find the query you want to open, select (@) Orgorizatonal Management [0PA0S] ]
it, s |
Z)
7. Click Open. et =
~ || Searchin IPersonneIﬁdministration [OPAPA] LI | % Q | @ 2| Q@l
— ame | oProvider | ang
Headcount and Education [ZPA_MS50] e ;;tZiDDE:‘:
: — — e ————m | 3/4/2008 10:
IRz [GEHendoount and Personnel Actions [ZPA G I 5/35/2008 14
(21

, Continued...
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HR Modifying an Existing Ad Hoc Query, cont..

WSD Personnel

1 BEx Query Designer - Query: Basic Demo Query
Query Edit View Tools Help
(BRI 0FASISARE KD
InfoProvider Filter
Gt and F Ac 2 | B
=+ Z] Key Figures | |®- 4 Calendar Year/Morth
(- [ Caleulated Key Figure
& Age in Months.
Zh Age in Years
Zh Annual Salary

dh Cap Utilization Lvl
{8 Employment Percent Rows{Columns

Result: The Basic Demo Query is ready for
modifications.

Ethnic Crigin
oo ] Personnel Ares
... 88l Challenge Indicator

To modify the ad hoc query:

. /i Headeount _|[= eristics umns
1.  Drag&Drop the Personnel Area Rt | Rk | B

-l New Annual Salary
£ Number of Actions

Characteristic from the Rows section of the
query to the Free Characteristics section of

'/{ the query.

8 Number of Employees
dh Present Pos Months
@ Prior Annual Salary
oo Bl Salary Unit Ami
ﬁh Service Months 44
Zh State Srve in Months

B BEx Query Designer - Query: Basic Demo Query

Query Edit View Tools Help

Filter

Click the “Display Query on the Web” icon.

[ and P Ac s |[BLG istic Restricti Ejy Default Values
~ F Calendar Year/Morth ﬁ Ethnic Origin
9 - [ Calculated Key Figure | | - @8 Personnel Area
3. At the Save screen, click Yes to save and & e o & Crtenge mcto
d h fk Annual
run ad noc query. e CweCalumnE
g Headc: 3 i ﬁﬁcdm
Length ) : . s E‘E Key Figures
Execute Query H e — = - b e
ﬁh Number of Actions
ﬁh Number of Employees
L | Command uses saved version of guery; save the query first g i g;ranwhs
A Save query first? .. 48 Selery Uit At || Rows User can save the
- {fl Service Morths 44 oo i Ethinic Origin 3 i
-4 State Srve in Morths query without running
\ No Cancel | 9""'@..[";""5'1‘.’;‘;9 it by clicking the Save
o Action 3
%\' * Persornel Area M con.
\ SRS T :
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Cont...

Result: The Variables screen is displayed.

4. /Enter query Variables.
5./ Click the OK icon.

Variable Entry

Awvailable Variants: J Save | Save Az | Delete | show Variable Personalization

General Variables

Wariable = Current Selection Drescription
Perzonnel Area - Select (Optional) 1110
* Calendar Month Prompt _ Single Value 4J‘2I]-El-ﬂ
OK | [Eheck

Result: The modified ad hoc query will be displayed on the Web

RE_Demo_Ouery

Display A= |Takle

* Columnz
= Key Figures
¥ Rows
= Personnel Area

* Free characteristics

ﬂ Information | Send | Print Version | Export to Excel | Comments | Fier Setfings

Personnel Area s  Mumber of Employees =
Dept of Perzonnel 223
Owerall Result 223

BW/BI Power User Workshop - BEx Query Designer
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Deleting an Existing Ad Hoc Query

It is important BW/BI Power Users manage the number of ad hoc queries they have created. Ad hoc
queries that are no longer being used need to be deleted by the BW/BI Power User who created them.

The example below uses a sample ad hoc query (“RKDEMODELETE”) to show how to delete an ad hoc

query:

To delete an ad hoc query that has been opened in BEx
Query Designer:

t,

/1. Click the Query options from the BEx
," Query Designer toolbar.
2.

At the prompt, “Query [Query Name] will be deleted....?”, click Yes.

Delete

Q)

X

- Query RKDEMODELETE
will bz deleted from database and cannot be undone! Continue with delete?

I fes !I Mo I

\

e e e ——

-

BW/BI &er User Workshop - BEx Query Designer

&) BEx Query Designer - Query: RKDEMODELET|

Guery || Edit View

Tools Help

EW... Ctrl+N

Open... Cirl+0
Check
Save

Save A5

Cirl+5

Ctrl+Shift+5

Delete

AR eBd LAMDPDLEC

Wwhere-Used Lkt

Documents
Properties

umrn

Execute... Ctrl+R

Publish
Exit and use the queny
End and Discard Changes

Ctrl+E
Ctrl+Q3

..... * LUnit

ontinued...
Continu o




HR Deleting an Existing Ad Hoc Query, cont..

Result: The sample ad hoc query, “RKDEMODELETE”, is deleted. The BEx Query Designer screen
will be blank.

[ BEx Query Designer - No Query Loaded g@l
Query Edit View Tools Help
@0 06686 2E X0 E FFoE 2 @S-

InfoProvider Filter
ﬁ InfoProvider I-:_"EEI Characteristic Restrictions EIII Default Values

Foy
-

——

Rows!Columns
2] Free Characteristics @Cﬂlm

[5] Rows i Preview

BW/BI Power User Workshop - BEx Query Designer 32
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WSD Personnel

To close BEx Query Designer:

1. Click the Exit Query icon from the toolbar.

OR
1. Click the Close Window icon.
r BEx Query Designer - Mo Query Loaded u
Que Edit View Toolz Help
N PO B @& RO B ilﬁ“?ﬂﬂﬁ'%@.l‘@llﬁh&llé@'
Click Exit InfoProvider Filter Propetdies
’ Q]C X1 . ¢ InfoProvider = | [, Characteristic Restrictions By Default Values Click the Close
{ Uery icon to Z |5 Window icon to

Close BEx
' Query Designer

Generl Close BEx

ned Query Designer
the
RowsfColumns To display properties,

B1]Free Characteristics @Cﬂlm choose one or more
objects of the same type.

Messages

Properties IE Tasksl
| = BIP| A

ResultI: BEx Query Designer is closed.
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